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Description 

Siteimprove has created a collection of short informational videos on various topics called the 

"Breakthrough Series". They consist of a subject matter expert speaking about a topic in front of 

the camera from their home office or the Toronto office.   

The video opens to show Jennifer sitting in her home office, speaking on camera for the entire 

length of the video.  Though she is explaining how to use the PowerPoint software program, she 

is not sharing any screenshots or animations.  

Jennifer has brown hair and is wearing a black t-shirt and jean jacket.   

Transcript 

Jennifer Doyle: 

Hey everyone, today I'm going to be talking about some quick tips for improving PowerPoint 

accessibility. 

[Upbeat music plays.  The title slide comes up with the words: Breakthrough. Siteimprove.  Then 

the scene returns to Jennifer speaking on camera.] 

If you're someone who creates a lot of PowerPoint decks in your job but haven't taken the time 

to think about whether or not the slideshows you're creating are actually accessible, now it's a 

great time to start. 

https://videos.siteimprove.com/en-ca/watch/uaFfmu8qMieYnTcBr6CseY?


If there's one important accessibility consideration you must know when it comes to PowerPoint, 

it's to check the reading order. Here's how you do it.  

If you add or remove elements, you have to make sure the reading order is correct so that 

assistive technology users read the information in the order that makes most sense.  

The selection pane displays your items in the opposite order they will be read because assistive 

technology will read them like layers from the bottom up.  

Rearranging a slide's reading order is super easy.  

Step one: on the home tab, choose “Select” or “Arrange”.  Next, select “Selection Pane”. From 

there, you can select and drag items in the Selection Pane to move them, or select one and use 

the up and down arrows. 

Don't forget the Selection Pane displays your items in the opposite order, so make sure the 

thing you want read first is on the bottom and the thing you want read last is on the top. 

PowerPoint also comes with a built-inaccessibility checker. So make sure you're running in an 

inspection before sending off your document. 

That's it for me today and be sure to check out our other videos. Thanks. 
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